v

“ Approved For Release 200Q/08/04 : CIA-RDP81-00755R000200060092-6

-~ v e

SEGRET -

9 Marck 1951

MEMORA D The Comptroller ffjf .

FROM= Deputy Personnel-Directo:@

SUBJECT 3  Approval of Travel Vb@"érs.

1. Effective {his date, it isfrequested that
controls be established in your office for the approval
of travel funds for emyloyees ofgfhhe Personnel Office,
in the following manner,

a. All requests grytravel funds, originating
in the Personnel Officgh in the amount of five hun-
dred dollars or leas shoulg be approved by one of
the following persongf# %

(1) Personnel Pirector x

(2) Deputy Pefsonnel Directyr

(3) Chief, Pgrsonnel Procurekent Division

b. Amountsf%ver five hundred d&ﬁ@ars, but not
exceeding one Zﬂgusand dollars, shoul&%be approved
by the Deputy fersonnel Director or the Persomnel
Director. 7
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Ca Req@%sts for amounts exceeding one thousand
dollars shquld be approved by the Deputy Director
for Adminiftration or his Assistants.
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y Kersonnel Director

Approved For Release 2000/08/04 : -00755R000j2?260092-6
i v



